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0 3alHTe NEePCOHAJILHBIX JaHHbIX PAa0OTHHKOB
B MYHHMIHIIAJIBHOM Ka3eHHOM JOIIKOJbHOM 00pa3oBaTe/IbHOM YUpekKAeHHH
aerckui cag Ne 2 «Tepemok» c. Hesibkan

1. O6mme moJ10KeHUs

1.1. Hacrosimee [Tonoxenue pazpaborano B coorBeTcTBHE ¢ DenepanbabmM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 unbopmanuu, HHGOPMAIIMOHHEIX TEXHOJIOTHSAX M O 3amMTe MHGOpManuu) B
penaknuu ot 18 mapra 2019 r, ®@enepanbHbiM 3akoHOM Ne 152-®@3 or 27.07.2006 r «O
IEPCOHAIBHBIX JaHHBIX» B pemakuud oT 31 pexabps 2017r; Koncrutynmed Poccuiickoi
Qeneparin u  TpynmoBeiM  komekcoM Poccmiickoit ®enepamum, YcTaBOM —JOMIKOJIBHOTO
obpa3oBarenbHOro yupexnaeHus. Ilpu cocraBienmu yureHo [lonoxenue 06 0COOEHHOCTIX
00pabOTKH IEpCOHAIBHBIX JaHHBIX, OCYINECTBIseMOM 6e3 HCIOMB30BaHUS CPEACTB
aBTOMaTu3anuy, yreepxkaeHHoe [locranoBnenuem IIpaBurensctBa PO Ne 687 ot 15.09.2008r;
TpeGoBanus K 3amuUTe NEPCOHANBHBIX JaHHBIX IIPH X 00paboTke B HHPOPMAITMOHHBIX CHCTEMax
NEPCOHAIBHBIX JIaHHBIX, yTBepxkJaeHHble [locranoBnenueM [IpaButenscTBa Poccuiickoin
®epepannu Ne 1119 ot 01.11.2012r.

1.2. JTamnoe IlonoxeHue ompenenseT OCHOBHBIE TpeOOBaHHA K 3ammTe, 00paboTke, MOPAAKY
IIOTY4EHHUs], XpPAaHEHUS, UCIIOIb30BaHUs U NIepeiady EPCOHANBHBIX JAHHBIX COTPYAHHUKOB JIETCKOTO
cajla, a TaKXKE OTBETCTBEHHOCTh 3a HaApyIIEeHHE HOPM, PEryJHpyromux o0paboTKy U 3aIuTy
[IEPCOHAIBHBIX JaHHBIX B IOIIKOJIHHOM 00pa30BaTEIbHOM YIPEXKICHHH.

1.3. IlonoxeHue ycTraHaBIMBAaET OCHOBHBIE IOHATHS M COCTAB IIEPCOHABHBIX JaHHBIX paOOTHHUKOB B
JOVY, pernamenTupyer GopMHpOBaHHE U BeJACHHUE JIMIHBIX €T, ONpEAENsIeT MpaBa u 00I3aHHOCTH
paGOTHHKOB MO 3alWTe NEPCOHANBHBIX [JaHHBIX, @ TaKxKe OOSI3aHHOCTH COTPYJHHKOB IO
00€ECTIEYeHHIO JOCTOBEPHOCTH NEPCOHAIBHBIX TaHHBIX.

1.4. Ilemsro Hacrosimero IlomoxkeHwWss sBIseTcs obOecneueHWe 3alMThl NpaB W CBOOOX
Iearoruyeckux paboTHUKOB M OOCITYKHMBAIOIIETO MEPCOHANA MpH 06paboTKe UX MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE 3allMThHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JTMYHYIO TalHY.

1.5. IIpu onpenenenun oOGbeMa U CONEPIKAHMS IEPCOHAIBHBIX JaHHBEIX PAOOTHHKA aJMAHUACTPALIHS
JOVY pyxoBoncteyercs Konctutymmei Poccuiickoit ®@enepamun, ®enepalbHBIMA 3aKOHAMH U
HacrosmuM ITonoxeHuem.

1.6. IlepconanbHBle NaHHBIE OTHOCATCS K KAaTeropuH KOHGHACHIMATbHOM WHpopManuu. Pexum
KOHQUIECHIIMATHHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B ClIydasx OOE3MYMBAHUSA WIH II0
HCTEYEHHH 75 JIET CpOKa XpaHEHHUs, €CITH HHOE HE OIPE/IEIEHO 3aKOHOM.

1.7. Hacrosimee IlonoxxeHue sBNIsieTCS BHYTPEHHHM JIOKIBHBIM HOpMaTHBHBEIM akTtoM JIOVY,
00s13aTeNIbHBIM I MCIOJHEHHS BCEMH DPabOTHHKAMH, MMEIOIIMMH JIOCTYI K HEPCOHATHHBIM
JIaHHBIM COTPYIHHUKOB JOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEXKICHHUS.



2. OcHOBHbIE NOHATHS H COCTAB NEPCOHATLHBIX aHHbIX PAGOTHHKOB
2.1. Ilepconanvhvie Oannvie - mobas HHGOPMAIHS, OTHOCAIASCH K ONPENETICHHOMY HITH
ONpeaesseMOMY Ha OCHOBAHHMH TaKoi HHpOpManuy GH3HIECKOMY JIHILY, B TOM YHCIIE €r0 haMHIns,
MM, OTYECTBO, FOJ, MECHILl, JaTa H MECTO POXICHHS, a TaKXKe alpec, CEMEMHOE, COLMAIIBHOE,
MMYIIECTBEHHOE MOJIOXKEHHE, 06pa3oBaHue, MPOdeccHs, T0XOABI U Apyras HHHOPMAIIHUS.
2.2. Ilepconanvhvie 0annvle pabomuuka - 310 uH(oOpManus, HeobxoaumMas 3aseayromemy J0Y B
CBS34 C TPYAOBBIMM OTHOIIEHUSIMH M KacCaroIasicsi KOHKPETHOrO coTpyaHuKa. [lox uadopmanmeii o
pabOTHHKE NOHMMAIOTCS CBEACHUS O (aKTax, COOBITHSX M OOCTOATENHCTBAX KU3HU PabOTHHKA,
I03BOJIAIOMIME HACHTHHIEPOBATH €10 IMYHOCTE. [lepcoHanbHEIE JaHHBIE paOOTHUKA COAEPKATCS B
OCHOBHOM JIOKYMEHTE NIEPCOHABHOTO y4eTa pabOTHUKOB - INYHOM Jielie pabOTHHKA.
2.3. Obpabomxka nepcoHanbHbIX OaHHBIX — 3TO AEUCTBHS (ONEPALMK) C IEPCOHATBLHBIMHA JaHHBIMH,
BKJIIOYas cOOp, CUCTEMATH3ANMIO ¥ HAKOIUIEHHE, XpAaHEHHE, YTOUHEHHE (OOHOBJIEHHE U H3MEHEHHE),
HCII0JIb30BaHUE U PACIPOCTPaHEHHE (B TOM YHCJIE NIepeiadya) IEPCOHATBHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OGHHLIX - JIEWCTBHS, HAIpaBIEHHbIE Ha Iepexady
[EPCOHANBHEIX NAHHBIX ONpPENECNCHHOMY Kpyry JMI (Iepeaadya MepCOHANBHBIX NAaHHBIX) WM Ha
O3HaKOMJIEHHE C IIEPCOHANBHBIMH IaHHBIMH HEOTPAHHYEHHOTO Kpyra JIMI, B TOM YHCIIE
o6HapoOBaHHWE NEPCOHAIBHEIX JaHHBIX B CPEACTBaX MacCOBOM HH(OpMAIMH, pa3MeEIleHHEe B
HHGOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSX WM NPEJOCTaBICHUE JOCTYIA K NEPCOHAIBHBIM
JAaHHBIM KaKUM-TH0O0 HHBIM CIIOCOOOM.
2.5. Hcnonv3oeanue nepcoHanbHulx OaHHbIX - NEACTBUA (ONEpalyy) C MEPCOHAIBLHBIMY JaHHBIMHY,
coBepmaemsie JIOY B nensx NpHHATHS PELICHHUH WM COBEPINCHUS MHBIX JEHCTBUH, TOPOKIAFOIIUX
IOPHIMYECKHE TOCIEACTBHS B OTHONIEHWHM PabOTHHMKAa WM IPYTHX JHMI JUO0 HHBIM 00pasoM
3aTparvBaloOMMX IpaBa ¥ CBOOO 16l paOOTHUKA WITH JIPYTHUX JIUIL.
2.6. ObweoocmynHvle nepcoHanbHvie OanHble - TIEPCOHATBHBIEC JaHHBIE, JOCTYIl HEOITPAaHHYEHHOTO
KpyTa JIMI] K KOTOPhIM MPENOCTaBIE€H C COrjachs pabOTHHKA MM Ha KOTOPBIE B COOTBETCTBUH C
benepanbHBIME 3aKOHAMH HE PacIpoCTpaHseTcs TpebGoBaHue COOMONEHNUS KOHOHICHIIMAILHOCTH.
2.7. B cocTaB nepcoHalbHEIX AaHHEIX paboTHHKa JIOY BXOIAT:

* aHKeTHBIE U OMorpaduyeckue qaHHEIE,

* o0Opa3oBaHnue;

* CBEJCHHS O TPYAOBOM H 00IIEM CTaxe;

* CBEJCHHUS O COCTaBE CEMbH;

* [acIOpPTHHIC JaHHEIE,

* CBEICHHS O BOMHCKOM Y4ETE;

* CBeJCHHS O 3apabOTHOM IUIaTe COTPYAHHUKA;

*  CBEICHHUS O COLMATBHBIX JIBIOTAX;

*  CHENHaATBHOCTE;

* 3aHHMMaeMasi JOJDKHOCTE;

*  aJpec MecTa XXHUTENbCTBa U TelnedoH;

*  MecTO paboThI WK Y4eOBl YWICHOB CEMbU M POACTBEHHUKOB;

*  coJepXaHHe TPYJIOBOIO JOTrOBOPA;

* MOJJIMHHUKY U KOIIMH ITPUKA30B;

*  JIMYHOE JIEJIO ¥ TPYAOBasi KHMXKKA COTPY/HHKA;

* OCHOBaHHMS K ITPHKAa3aM;

* MaTepHajJbl IO TMOBBIIEHWIO KBATM()UKAIWMH K INEPENOATOTOBKE COTPYIAHMKA, €TI0

aTTeCTalllH, CIIy)XeOHBIM pacClieIOBaHHSIM.

2.8. JIugnoe neno paborauka JIOY HaxoauTcs B JOKYMEHTAMH JEIONPON3BOIMTENS U COCTOUT U3
CIEYIONMX JOKYMEHTOB:

* aHKeTa;

* aBrobmorpadus;

* KOIIMH JOKYMEHTOB 00 06pa3oBaHuUU;

* xaptouka popmsi T-2;

*  KOIHs MpHKa3a o nmpuéme Ha paboTy;




* TpPYIOBOH JOTOBOp;

AOKYMEHTEI, CBS3aHHBIC C NEPEBOJOM H IepeMelleHHeM paGOTHHKA (KOIHMH IIPHUKA30B,
3asBIICHHs pabOTHHUKA H T.II.);

BBINMCKH (KOIMH) M3 JOKYMEHTOB O NPHCBOCHHMH MOYETHBIX 3BaHHM, YYEHOM CTEIECHH,
HarpaxJIeHUH roCyJapCTBEHHBIMH HarpaIaMu;

*  KOIIMM HarpajJHbIX JIACTOB;

*  aTTeCTAIlMOHHBIE JIHCTEI,

*  KOIIMH [IPUKA30B O MOOIIPEHHUAX, B3LICKAHHUSIX,

*  XapaKTEPUCTHKH C IPEABLTYIIEero MecTa paboThl;

* 3asBlIeHHE pabOTHUKA 00 YBOJILHEHHH,

*  KOIUA NpHKa3a 00 yBOJILHEHHUH;

* 3agBieHHe paboTHHMKAa 00 oO3HakOoMJIeHWH C OokyMeHTamm JIOVY, ycTaHaBIHMBAIOIIUMH
nopsfoK 00paboTKM NEepCOHATBHBIX JAHHBIX PaOOTHHKOB, a TaKX€ O €ro ImpaBax H
0053aHHOCTSAX B 3TOM 00J1aCTH;

* Jpyrue [OKyMEHTBl, HAaXOXJEHHE KOTOPBIX B JIAYHOM Jelle OydeT NpU3HAHO
nenecoobpa3HbIM;
* B JMYHOE Jel0 pabOTHHKA IOMIKOJBHOIO OOpa3oBaTENbHOrO YYPEKIOCHHS BKIIOYAETCS
TaKXe OMHUCh BCEX JOKYMEHTOB, HAXOIAIIUXCS B JIEJE.
2.9. Pazmemenue Ha odummansHOM caiite (ororpapuii paGOTHHKOB, BHIEO C pPabOTHHKAMH
COTPY/JTHMKH Pa3pellaloT IIyTEM IIPEeJOCTABICHHUS COrlachs Ha 00paboTKy MepCOHANBHBIX JaHHEBIX B
JIOIIKOJIEHOM 00pa3oBaTeIbHOM YIPEIKACHHH.
2.10. Ilepconansuble qanHble paboTHUKa JJOY sBiIsIOTCS KOHQUACHIMATEHON HHGOPMAUeEH U He

MOTyT OBITH HCHOJIB30BaHBl COTPYJHHKAMH IOIIKOJBHOTO 0Opa3oBaTENIbHOTO YYPEKIACHHS B
JIMYHBIX OETAX.

3. Ilopsaaok nosry4enns, 06paboTKy U NepeJavy NepCOHAILHBIX JaHHbIX PA0OTHHKOB

3.1. ITox 06paboTkoii mepcoHANBHBIX JaHHBIX paboTHHKa JIOY noHMMaeTcs MoydeHue, XpaHeHHe,
KOMOWHHpOBaHHE, Iiepejadya WM JH000Oe Jpyroe MCIOIb30BaHHE IEPCOHATNBHBIX JaHHBIX
COTPYJHHKA JOIIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B memsix obecnedeHus mpaB ¥ cBOOO/I YenoBeka ¥ rpaxJaHHHa pH 00paboTkKe MepCOHANIBHBIX
JaHHBIX paboTHUKa 00s3aHbI cobmoaThes cnenyoomue obmue Tpe6GoBaHuUs:

3.2.1. Ilomy4enue, xpaHeHHe, KOMOMHUpOBaHKE, Nepegada WM T000e IPyroe HCIOIb30BAHHUE
NEPCOHANBHBIX JaHHBIX pabotHHka JIOY MOXET OCyIIECTBIATHCS MCKIIOYHTEIBHO B IEINAX
obecredyeHuss COOMIONEHHS 3aKOHOB M WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COACHCTBHUS
pabOTHHUKAaM B TPYJIOYCTPOMCTBE, OOyYEHMH W IPOJBMKEHHH IO CIIy)xOe, oOecredeHus JTUIHOH
6€30MacHOCTH COTPYOHHKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa BEHINOJHAEMOHW paboTel H
obecriedeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHuu oObeMa U coaepXKaHWs, 0OpabaThIBaMBIX IEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBemyrommii JIOY momkeHn pykoBoacTBoBathes KoHctutynmeit Poccuiickoit
Denepanun, TpyIOBEIM KOJEKCOM H HHBIMH (peiepalbHBIMU 3aKOHAMH.

3.2.3. Bce nepcoHanbHBIE JaHHBEIE pabOTHHKA ITOYYalOTCs y HEro camoro. Ecim mepcoHaibHbIE
JaHHble coTpyaHuKa JIOY BO3MOXXHO MOJyYUTh TOJNIBKO y TPEThEH CTOPOHEI, TO PaOOTHHK HODKEH
OBITH yBeIOMJIEH 00 3TOM 3apaHee, B OT Hero JOJDKHO OBITh MOIYYEHO MUCBMEHHOE COTJIACHE.
3.2.4. 3aBenyromuii JOMKOIBHEIM 00pa30BaTELHBIM YIPEXKICHAEM TOJDKEH COOOMMTH pabOTHHKY
0 LEJsIX, IPEANoIaraéMbIXx HCTOYHUKAX W COco0ax MOJy4eHHs MEPCOHATBHBIX JaHHBIX,  TAKKE O
XapakTepe MOAIEKAIUX MOTyYECHHIO IEPCOHATBHBIX JAaHHBIX U MOCIEICTBHAX OTKa3a COTPYAHHUKA
JaTh MTUCHbMEHHOE COTJIaCHe Ha WX MOJyJeHHE.

3.2.5. He nomyckaercs moiydeHHe u 0OpaboTka MepcOHANBHBIX AaHHBIX paboTHHka IOV o ero
IOJIMTHYECKHUX, PEIMIHO3HBIX U UHBIX YOEXKIEHHUSX W YaCTHOM JKU3HH, a TAlOKe O ero WICHCTBE B
00IecTBEHHBIX O0BEMHEHHUSIX WM €r0 MPO(COIO3HOM NESTEIFHOCTH, 38 HCKIIOYCHHEM CITy4acB,
IPeAyCMOTPEHHBIX 3aKOHOIATeNLCTBOM Poccwuiickoit @eneparivm.

3.2.6. PaGoronarens He MMeeT PaBO MONTy4aTh ¥ 00pabaTeBaTh NEPCOHANBHEIE JaHHbIE paOOTHHKA




O €ro 4ICHCTBE B OOLIECTBEHHBIX OOBEJWHEHMSX WM €ro IpPO(pCOIO3HON HEATETBHOCTH, 3a
HCKIIOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH.

3.2.7. Ilpn NpHHATHH pEIIEHHA OTHOCHTENHHO DaGOTHHKA HA OCHOBAHHH €r0 MEPCOHAIBHBIX
JIaHHBIX HE JIOIyCKAeTCsl MCIOJIb30BaHHE JaHHBIX, OMYYEHHBIX HCKIIIOUMTENILHO B PE3ybTaTe MX
AaBTOMAaTH3UPOBaHHON 0O6PabOTKH WM 3JIEKTPOHHOTO MOIYYEHHUS.

3.3. [IpuHIHMIEl 06pabOTKH IEPCOHANBHBIX JaHHBIX paboTHIEKOB JIOY:

* 3aKOHHOCTH LIENIeH U cr1oco60B 06pabOTKH MEPCOHATBHEBIX JAHHBIX U T0OPOCOBECTHOCTH;
COOTBETCTBHS LieNeH 00pabOTKH NMEPCOHANBHBIX JAHHBIX LENSM, 3apaHee ONnpeleIeHHBIM H
3asdBJICHHBIM IIpH COOpe MEpCOHANBHBIX MJAaHHBIX, @ TakXKe IOJHOMOYHMSAM pabOTHHKA,
OCYIIECTBIIIOMETO 00pabOTKy MEPCOHATBHBIX JIaHHBIX;

COOTBETCTBHSL 00BEMa M XapakTepa 0OpaGaThIBa€MBIX NEPCOHAIBHBIX JAHHBIX, CIIOCOGOB
06paboTKH NEPCOHATBHBIX JaHHBIX LEISIM 00paboTKH MEPCOHANBHBIX JaHHbIX;

* JIOCTOBEPHOCTH IIEPCOHAIBHBIX MAHHBIX, HX JIOCTAaTOYHOCTH JUIA Iejed oO6paboTky,
HEZIOIMYCTUMOCTH 00paboTKH MEPCOHATBHBIX JAHHBIX, H30BITOYHBIX 10 OTHOIIEHHIO K IEJISIM,
3asBJIEHHBIM IIpY cOOpe NEPCOHATBHBIX JAHHBIX;

* HEJIOIYCTHMMOCTH OOBEIWHEHMS CO3JaHHBIX U1 HECOBMECTHMBIX MEXIy coboii mened 6a3
JAHHBIX HHGOPMAIIMOHHBIX CHCTEM NIEPCOHATBHBIX JaHHEIX.

3.4. B cry4asx, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHE TPYAOBBIX OTHOINEHHUH, B COOTBETCTBHI
co cT. 24 Koncrurymuu Poccuiickoit @enepanuy BO3MOXHO MOJydeHHEe W 00paboTKa AaHHBIX O
YaCTHOM JKHM3HH pabOTHHKAa JOMIKOJIBHOIO 0Opa3oBaTENIbHOIO YYPEXKIEHHS TOJNBKO C €ro
IHCHMEHHOTO COTJIACHS.

3.5. K ob6paboTtke, nepenade U XpaHEHHUIO NIEPCOHANBHBIX JaHHBIX PAOOTHHKA MOTYT HMETh JOCTYII
COTPYAHHMKH JOIIKOIBHOTO 00pa3oBaTEIbHOTO YIPEKACHHS.

3.6. HWcmonp3oBaHWE NEPCOHATBHBIX MAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C IENSIMH,
ONpe/IeIMBIIMMH UX NOTydeHHe. [lepcoHanbHbIE TaHHbIE HE MOTYT OBITH MCIIONB30BaHBI B IENAX
NPUYMHEHHUS UMYIIECTBEHHOTO ¥ MOPAIILHOTO Bpejia IpaXk/iaHaM, 3aTpyAHEHUS peald3aliy [IpaB U
cBobop rpaxaan Poccuiickoit @enepanuu. Orpanudenue npas rpaxaan Poccuiickoit @enepanvu Ha
OCHOBE WHCIONB30BaHMS HHPOpMamuu 00 HUX CONUAIBHOM IIPOMCXOXICHHH, O PacOBOH,
HallMOHAJIBHOM, SI3BIKOBOM, PEIMTHO3HON Y MAapTUHHOMN NPUHAIEXKHOCTH 3alpEICHO U KapaeTcs B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.7. llepenada nmepcOHaNBHBIX AAHHBIX pabOTHHKA HOMIKOJIBLHOTO 0Opa30BaTENbHOIO YUYPEXKICHHUs

BO3MOJKHA TOJIBKO C coryiacusi pabOTHHKA B CITydasix, IPSIMO MPELyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccutickoit ®enepamnuu.

3.8. Ilpu mepenade mepcoHANBHBIX NaHHBIX paboTHWKa 3aBexyromuii JIOY momkeH cobmonars
CIIEAYIOIHE TpEOOBAHUS:

* He coo0mare NepcOHAIbHBIE AaHHBIE pabOTHHKAa TPETheH CTOpPOHE 6e3 NHCBEMEHHOIO
cormacuss pabOTHHMKa, 3a MCKIIOUYEHHEM CIIydaeB, KOrJa 3TO HEOOXOOUMO B IENAX
OpPeAyNpEeXACHHs. Yrpo3bl JKHU3HA M 3I0pOBBI0 pabOTHHMKa, a Takke B Cllydasx,
YCTaHOBIIEHHBIX (peZiepaIbHBIM 3aKOHOM;

* He coo0marh mNepcoHabHbIE [aHHBIE DabOTHHKAa B KOMMEpYECKHMX LemIx 0e3 ero
IIACBMEHHOTO COTJIaCHS;

* OpEeNyIpeIuTh JIUI, NOMYYaloIUMX NEepCOHAIbHBIE AaHHBIE pabOTHMKA, O TOM, 4TO 3TH
JAaHHBIE MOTYT OBITh MCIOJNB30BaHbI JHMIOb B LENAX, IS KOTOPBIX OHH COOOLIEHBI, H
TpebOBaTh OT 3THX JMIl NOATBEPXKICHUS TOrO, 4TO 3TO NpaBmio cobmoneHo. Jluna,
NOJTy4aloIye NEePCOHABHEBIE TaHHbIE paObOTHHKA, 00s3aHEI COOIOIATE PEKUAM CEKPETHOCTH
(xoHQuneHnManpHOCTH). JlaHHOE TIOJIOXKEHHE HE paclpocTpaHseTcs Ha OOMeH
NEPCOHANBHBIMA [aHHBIMH pabOTHHUKOB B TIOPSJIKE, YCTAaHOBIEHHOM (eepalbHbIMU
3aKOHaMH;

* pa3pemarb JOCTYH K IEPCOHAIBHBIM JaHHBIM PpabOTHHKOB TOJBKO CHENMAIBHO
YIIOJTHOMOYEHHBIM JIAIaM, ONpelesieHHbIM ITpruka3oM 1o JIOY, mpu 3TOoM yKa3aHHbBIE THIIA
JOJDKHBEI MMETh NPaBO MOJydYaTh TOJBKO T€ NEPCOHAIbHBIE NaHHBIE PabOTHHKA, KOTOPBIE
HEOOXOMMBI IS BBITOJIHEHUS KOHKPETHBIX ()yHKIHIA;



HEe 3anpalMBaTh HHQOPMAIMIO O COCTOSHHH 3I0pOBbS PabOTHHMKA, 3a MCKIIOYEHHEM TEX
CBEICHHM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIIOJIHEHHS PaOOTHHKOM
TPYHAOBOH QyHKIHH;

nepeaaBaTh NEePCOHANbHBIE NaHHbIE paOOTHHKA IPEICTABHUTENSIM PaOOTHHKOB B IOPSJIKE,
YCTaHOBJIEHHOM TpyZOBBIM KOJEKCOM, M OrPaHHYMBATH 3Ty HH()OPMAIMIO TOJIBKO TEMH
NEPCOHAIBHBIMA  JIaHHBIMM pabOTHHKA, KOTOpble HEOOXONMMBI Ui  BBOIOJHEHHS
YKa3aHHBIMH MPEICTABUTEISIMU UX QYHKIIUH.

3.9. Ilpu nepenade nMepcoOHATBHbIX JaHHBIX Pa0OTHHKA (B TOM YKCIIE W B KOMMEPUYECKHX IIENAX) 3a
npenensl JIOY 3aBemyromui JETCKAM CaioM HE JOJDKEH COOOMIATh 9TH JaHHBIE TPEThEH CTOPOHE
6€3 MICEMEHHOTO COTIacHs pabOTHHKA, 33 HCKIIOYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOIMMO B LIEIX
NPEOYNPEXACHUS YIrpo3bl XXHM3HM M 3[J0POBBI0 pabOTHHKAa WIM B CIIydasX, YCTaHOBIIEHHBIX
(benepaIbHBIM 3aKOHOM.

3.10. Ilepenava mepcoHaNbHBIX JaHHBIX PaGOTHHKA B MpelesiaX JOMIKOJILHOrO 06pa30BaTebHOTO
YUYPEKACHHUS OCYIIECTBIIACTCS B COOTBETCTBHH C JIOKAIbHBIMA HOPMaTHBHBIMH aKTaMH YIPEKICHHS.
3.11. He momyckaercs 0TBeYaTh Ha BOIPOCHI, CBA3aHHEIE C Mepeaadeii mepCcoHaIbHOM MH(pOpMAIHH
1o TenehoHy WiH dakcy.

3.12. Bce MepsI KOHQUACHIMATBHOCTH TIpH cOope, 06paboTKe ¥ Mepeady MEPCOHANBHBIX JAHHbIX

COTPYAHHKA PAaCIIPOCTPaHAIOTCS Kak Ha OyMaXKHbIE, TaK ¥ Ha JJIEKTPOHHBIE (ABTOMATH3HPOBAHHEIE)
HOCHTEIX HHYOPMALIHH.

4. DopMupoBaHHe H BeJeHHE JHIHBIX Jej1 paboraukos JJOY

4.1. JImanoe neno pabOTHHKA JOMKOIBHOTO 00pa30BaTELHOTO YUPEXKICHUS GopMHpYeTCs mocie
U3JaHMs IIPUKa3a 0 €ro npuéMe Ha paboTy.

4.2. IlepBoHaYanbHO B JWYHOE JENO TPYMIIMPYIOTCS JOKYMEHTBI, COAEp)KANIHE NEePCOHAIbHEIE
JaHHbIE pabOTHHUKA, B IOPSAKE, OTPAXKAIOIIEM IIpoLiece NpuéMa Ha paboTy:

* 3agBiieHHE pabOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* aBrobHorpadus;

*  XapaKTepUCTHKa-PEeKOMEH/IAIus;

* KoIus IpHKa3a o npuéMe Ha paboTy B JOMIKOIbHOE 00pa30BaTeNbHOE yUPEKIACHHUE;

* pacnucka pabotHMka 00 o3HakoMiIeHHH C JokyMeHTamu JIOVY, ycraHaBIuBarommMu
OpsAAOK 0OpabOTKH NEPCOHANBHBIX AaHHBIX PabOOTHHKOB, a Takke 00 ero mpaBax H
00S3aHHOCTSX B 3TOM 00JIacTH;

* pacnucka paboTHHKa 00 O3HAKOMJICHHHM €ro C JIOK&IbHBIMA HOPMAaTHBHBIMH aKTaMH
JOLIKOJIBHOTO 00pa30BaTENbHOTO YUPEKACHUS; BHYTPEHHSISI ONIUCH.

4.3. Bce MOKyMEHTBHI JIMYHOTO [ella MOMINMBAIOTCS B OOJIOXKKY OOpa3na, YCTaHOBIEHHOTO B
JOLIKOJIFHOM 00pa30BaTeIbHOM YUPEXKACHUH; Ha 00JI0KKE JOJKHEI OBITh (haMUHs, HMsI, OTIECTBO
COTPYAHHKA.

4.4. JluqHOMY JieNTy IpHUCBaMBaeTCs HOMED, KOTOPBIA (QUKCHPYETCS B KypHAIe Y4ETa JIMYHBIX €.
Homep nudHOTO /Iena COTpyIHHKA AETCKOTO caja MPOCTABIAETCS B BEPXHEM JIEBOM YIITy 0OJIONKKA
nena.

4.5. K ankere B quuHOM Jene mpukieuBaercs (ortorpadus paborHuka (6e3 rosoBHoro ybopa)
dopmara 3x4.

4.6. B muunom nene paboruuka JJOY BeneTcss BHyTpEHHSS OIKMCH, KyJa 3aHOCATCS HAWMEHOBAaHUS
BCEX MOJUIMTHIX NOKYMEHTOB, JaTa HX BKJIIOYEHHS B JIENIO, KOJIMYECTBO JIUCTOB, a TaKXke Jara
U3BATHA JOKYMEHTa M3 Jiefla C yKa3aHHEM JIMIa, U3bSBIIETO JOKYMEHT, H NMPUYHHY H3bATHI. B
ClIy4ae BPEMEHHOI'O HM3BATUS JOKYMEHTa BMECTO HErO BKJIAQ[bIBACTCS JTUCT-3aMEHHUTENb. M3baTHE
JOKYMEHTOB H3 JIMYHOIO Jiela MPOW3BOAMUTCS HCKIIOYUTENHHO C pa3pelleHHs 3aBeXyOLIEro
JOLIKOJIBHBIM  00pa3oBaTeNbHBIM  YYpEXICHHEM. DBHYTpPEHHSAS  ONHCh  IOINHCBHIBAETCS
JIEOTIPOU3BOJUTENIEM, C YKa3aHUEM JIaThl COCTABIICHHS.

4.7. Bce IOKyMEHTEL, IOCTYTAIONIHE B JIMIHOE JIEJI0, PACIIONATAIOTCA B XPOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaercst BKIIOYATh B JINYHOE JIEJI0 JOKYMEHTHI BTOPOCTENIEHHOTO 3HAYEHHS, HMEIOIIUE




BpeMeHHbIE (10 10 1eT) cpoku XpaHEHHUs, HalpuMep, CIIPaBKH C MECTa JKHTEIbCTBA, O COCTOSHUH
3I0POBbSI, O CEMEHHOM IOJIOKEHHH H T.II.
4.9. JIucThl TOKyMEHTOB, HOAMIMTEHIX B JIAYHOE €0 PaGOTHHKA JOIKONLHOTO 06pa3oBaTeIbHOrO
YUPEKACHHUS, HyMEPYIOTCS.
4.10. Ankera SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOIO J€JIa, IIPeACTABIISIOMEIM co60ii nepedeHb
BOIIPOCOB 0 OHOrpaUuUecKuX JaHHBIX COTPYAHHKA, €r0 0Opa3’OBAHWH, BHIIOJIHIEMON paboTe C
Hayaja TPYJAOBOH AEATEIIEHOCTH, CEMEHHOM IOJIOXKEHUH, MECTE MIPOIUCKH WM MPOKUBAHUS U T.II.
AHKeTa 3amoiHsfeTcs pabOTHHKOM CaMOCTOSTENbHO NpH odopMileHMH NpuéMa Ha paboTy B
JIOLIKOJIBHOE 00pa30BaTENbHOE YUPEKICHHE.
4.11. Ilpu 3anoHeHNUH aHKETH pabOTHHK JOJKEH 3aIl0HATE BCe €€ rpadbl, Ha BCE BOIIPOCH! 1aBaTh
NOJIHBIE OTBETHI, HE JOIIYCKATh UCIIPABICHUM MM 3a4€pKUBAHUS, IIPOYEPKOB, IOMApOK, B CTPOTrOM
COOTBETCTBHH C 3allMCAMH, KOTOpBIE COJEPXKATCs B €0 JIMYHBIX HOKyMeHTaX. OTpuIareibHbIE
OTBETHI B rpahax aHKETHI 3aHCHIBAIOTCS O€3 TOBTOPEHHS BOMIPOCA.
4.12. IIpu 3anonHenny rpader «O6pasoBanuey cieayeT NPUMEHATh CleAyouue GOpMYIHPOBKH B
3aBHCHMOCTH OT TOTO, KaKO# IOKYMEHT uMeeTcs y paboTHHKA:

*  «BBICIIEEY;

*  (HEMOJIHOE BBICIIEEY;

*  «CpeIHee CIEeNHATBHOeY,

*  (HETOJIHOE CPEIHEE).
4.13. B rpade «bmmkaiimue poACTBEHHHKI)» NIEPEIHCIIAIOTCS BCEe WiEHEI ceMbH pabotauka IOV ¢
yKa3aHMEM CTENEHH POJCTBa (OTell, MaTh, MYX, JK€Ha, ChIH, J04Yb, POJHBIE OpaT U cecTpa), Jajiee
NEPEYHCIIIOTCS OIHM3KHE POJCTBEHHUKHU, IPOXKUBAIOIINAE COBMECTHO ¢ paOOTHHKOM. Y Ka3bIBAIOTCS
(baMuIHAs, MM, OTIECTBO H JaTa POXKICHHUS KKIOTO WICHA CEMbH.
4.14. B rpade «BemonHseMas paboTa ¢ Hagana TpyJOBOM AESTEIBHOCTH» OTPAXKAIOTCS CBEIECHHUS O
paboTe B CTPOroM COOTBETCTBHH C 3alMCSIMH B TPYAOBO#M KHHXXKE. B TpyIOBYIO A€ATENHHOCTD HE
BKJIIOYaeTcsl BpeMs y4eObl B 00meoOpa3oBaTebHBIX MIKOIAX, MPO(ecCHOHATBHO-TEXHUYECKUX U
IpYyTHX TIPAPAaBHEHHBIX K HHM Y4YeOHbIX 3aBeleHMSX. Bce 3amuCH NpOHM3BOAATCS B
XPOHOJIOTHYECKOM TTOPSIIKE.
4.15. AHkKera NOANWMCHIBaeTCS JMIOM, NPHHAMAEMBIM Ha paboTy, W AEIONMpPOU3BOIUTEIEM
JOLIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKIECHHUS IOCNEe CBEPKU CBEICHHH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIMMH JOKYMEHTAMH U 3aBEPSETCS 1€9aThiO.
4.16. Asrobmorpaduss - OOKyMEHT, COJAEpXAUIMii ONMCAaHHE B  XPOHOJOTHYECKOH
II0CJIEJOBATEIHOCTH OCHOBHBIX 3TAllOB JKU3HY U JeATeIbHOCTH NpuHuMaemoro B JIOY pabotHuka.
ABTobGuHorpadus coctaBnseTcs B IpOU3BOIbHOH opme, €3 MOMapOK W HCIIPaBIICHHH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPEIE JIOJDKHEI ObITH OCBEHIECHBI B aBTOOHOrpadin:

*  (ammnus, UM, OTYECTBO;

*  YHCJIO, MECSI] ¥ TOJ POXKICHUS;

* nmomydeHHoe oOpa3oBaHume (TOe, Koraa, B KakuxX y4eOHBIX 3aBEEHHUSX, [0 KakKOH

CIEIAAIBHOCTH);

* BpeMs Hadaja TPyAOBOM JEATEIIHOCTH;

* [PUYHHEI IEpeXoja Ha APyroe MecTo paboThl;

* OTHOIIEHHE K BOMHCKOH 00S13aHHOCTH, BOMHCKOE 3BaHHUE;

* HaJlM4YWe NPABHTEILCTBEHHBIX HArpajl, MOOIIPEHHIA;

* CBEJCHHUS O CEMEHHOM IOJIOKEHHUHU M OJIM3KHUX POACTBEHHHUKAX;

* JlaTa COCTaBJICHUS aBTOOHOrpaduy U JTMYHAS MOAIUCH COCTABISIEMOTO.
4.18. ABrobmorpadus, cocraBneHHas npu npueme B JIOVY, He momiexut xoppekTupoBke. [Ipu
HE0OXOIMMOCTH BHECEHHS] H3MEHEHHUM WM JIOMOHEHHH, OHA QHKCHPYIOTCA Ha OTIEIHHOM JIHCTE,
IONMCHIBAIOTCS PAOOTHUKOM C YKa3aHHEM JaThl ¥ MPUOOINAIOTCS K NEpPBUYHOM aBToOHOrpadguu. B
ciydae OonbmMX H3MEHEHHMH Ouorpapuyeckux NOaHHBIX pabOTHHKAa OT HEro MOXET ObITh
3aTpeboBaHa OOHOBIIEHHAs aBTOOHOTrpadus.
4.19. ABrobuorpadus He 3aBepseTCs MOAMUCIME 3aBEAYIOIIETO JOMIKOILHEIM 00pa3oBaTeIbHbIM
YYPEXIECHUEM HIIH NI€YATHIO.




4.20. Kommu 10KyMeHTOB 06 06pa30BaHMM 3aBEPSIOTCS JMYHOM MOMNMHCHIO JETOMPOH3BOTHTENS
TIOCJIE CBEPKH UX C IIOJUIMHHUKAMH JOKYMEHTOB.

4.21. Jluunoe neno BenETCs Ha MPOTSHKEHHWM BCed TPYAOBOH nesTenbHocTH paborHHKa JJOY.
VIsMeHeHus, BHOCHMbIE B JIMYHOE JENO, JODKHBI OBITH TOATBEPKIEHBI COOTBETCTBYIOIIMMH
JTOKYMEHTaMH.

4.22. Jlenonpon3BOAUTENs NPUHUMAET OT NPHUHAMAEMOr0 Ha paboTy pabGOTHHKA JOKYMEHTEI,

MPOBEPACT IIOJIHOTY HX 3aAMOJHEHHS M IPaBUIBHOCTH YKa3bIBA€MBIX CBEJICHUM B COOTBETCTBHH C
IIPpEABABIICHHBIMHA UM NOKYMCHTAaMH.

S. Y4er 1 XpaHeHHe NePCOHAIBLHBIX JAHHBIX Pa6OTHHKOB

5.1. JIuunple nena, B KOTOPBIX XPaHSATCS NEPCOHAIbHbIE AaHHble paboTHHkoB JIOVY, sBisiOTCSH
JIOKyMEHTaMH «J[11s1 BHyTPEHHET0 TOJIb30BaAHHUMY.

5.2. JInuHOE HENO PErHCTPUPYETCs, O YeM BHOCHTCS 3amuch B «KypHan ydéra JHMYHBIX €.
XypHall CONEpKHUT clieayromue rpadbi:

* NOPSAAKOBBIN HOMEp JIMYHOTO JejIa;

*  (daMumms, UM, 0TIECTBO PabOTHHKA JOMIKOJILHOTO 00PA30BaTEILHOIO YUPEKICHHS;

* JlaTa IOCTaHOBKH JieJIa Ha y4eT;

* JlaTa CHATHS JieNa C y4era.

5.3. Jlngnble nena pacmoiararoTcs B MOPSAAKE COTJIACHO X HOMepaM JIK60 B ali)aBUTHOM MOPSAKE.
5.4. [Tocne yBonbHEHUS pabOTHHKA JOMIKOJIBFHOIO 00pa30BaTEbHOIO YUPEKACHUS B JIMUYHOE JETI0
BHOCSTCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIEHHE O PACTOPKEHHUH TPYIOBOrO JOTOBOpA, KOMHUS
TIPHKa3a O PaCTOPXKEHUH TPYIOBOIO JOTOBOpa), COCTABISAETCS OKOHYATEIbHAS OMUCH, CAMO JIMYHOE
neno opopMIIsSeTCs U epeaaeTcs Ui XpaHEHH .

5.5. Jlu4Hble nAena COTPYAHHKOB, yBOJNEHHBIX u3 JIOY, XpaHATCS B apXWBE IOIMKOJIHHOTO
06pa30BaTEeILHOTO YUPEKICHHS B aI()aBUTHOM TOPSIKE.

5.6. He nomyckaercs:

* coobmarh nepcoHaNbHBIE JaHHBIE PA0OTHHKA TPEThEH CTOPOHE Ge3 MHCBMEHHOTO COTJIACHS
pabOTHHKa, 32 UCKIIOYEHHEM CITy4aeB, KOTAa 3TO HEOOXOOUMO B IENAX MPERyNPEeKICHUS
yrpo3sl JKHW3HH M 3J0pOBbI0O pabOTHHKA, a TakXKe B CIIy4asx, YCTaHOBJIEHHBIX
3akoHoxarenscTBOM Poccuiickoi Denepanuu;

*  co00ImaTh MEepCOHATbHEIE JaHHbIE PA0OTHHUKA B KOMMEPUYECKHUX IENsX 03 ero MHCbMEHHOTO
COTJIacHs;

* 3anpamuBaTh HMHGOPMAIMIO O COCTOSHHH 3[0pOBbS pabOTHHKA JETCKOrO caja, 3a
HCKIIIOYEHHEM TeX CBEICHHUH, KOTOpPhIE OTHOCATCS K BOIPOCY O BO3MOYXHOCTH BBHITIOTHEHHUS
pabOTHUKOM TPYAOBOM (YHKIIHH.

5.7. JlocTym K TNEpCOHAIPHBIM JaHHBIM pabOTHHKOB pa3pemaercs TOJBKO CIEIHATBHO
YIIOJIHOMOYEHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIUIA JODKHBI MMETh MPABO MOJIy4aTh TOJBKO TE
nepcoHaNbHble NaHHble paboTHHKa J[OVY, KoTOpEIE HEOOXOAMMBI IS BBIIONHEHHUS KOHKPETHBIX
GyHKIHHA.

5.8. Bce Mepel KOHQHUICHINATBPHOCTH NIPH ydeTe W XPaHEHHH NEPCOHATBHBIX JaHHBIX COTPYIHHKA
pacIpoCTpaHsIOTCs Kak Ha OyMaxkHble, Tak W Ha 3JIEKTPOHHBIE (aBTOMAaTH3UPOBAHHEIE) HOCUTEIH
uHpOpMaHu.

5.9. Xpa.HCHHC NEPCOHAIBHBIX JAHHBIX NJOJDKHO IMIPOUCXOJHUTH B MOPAAKE, HCKIIIOYAIOIIEM UX yTpaTy
HITA UX HEITPABOMEPHOE HUCIIOJIB30BAHUE.

6. locTyn K nepcoHaJbHBIM JaHHbIM paboTaukos JOY

6.1. BayTpenHu# 1ocTyn (ZOCTYN BHYTPH AOIIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEKICHHMS).

6.1.1. IIpaBo JoCcTyna K mepcoHaIbHEIM AaHHbBM paboTruka JIOY uMeroT:

6.1.2. TlepeueHs Wi, MMEIOIMUX IOCTYII K NEPCOHANBHBIM JAHHBIM PaGOTHHKOB, OMpPEIENISeTCS
IIPUKa30M 3aBEIyIOMIEr0 M IHMCbMEHHOIO O00s3aTeNbCTBA O HEpA3IVIAIIEHUH NEPCOHAIBHBIX
JIaHHbIX pabOTHUKOB.

6.2. Baemmnuii moctym.




6.2.1. K wumcmy MaccoBbIX mOTpeOHMTENed NEepCOHANBHBIX JAaHHBIX BHE JOMIKOIHHOTO
00pa3oBaTeNbHOrO YYPENKAEHHS MOXKHO OTHECTH TOCYIapCTBEHHBIE M HETOCYJapCTBEHHBIE
(byHKIIMOHAIIBHBIE CTPYKTYPBIL.
6.2.2. Ham30pHO-KOHTPOJIBHBEIE OpraHkl MMEKOT IOCTYIl K MH(GOpMAaIMH TONBKO B cepe CBOeH
KOMIIETEHIIHH.
6.2.3. OpraHu3anum, B KOTOPBIE COTPYIHMK MOXET OCYIIECTBJIATH NEPEYHUCIIEHHS IECHEXHBIX
CPECTB (CTpaxoBble KOMIIAHWH, HETOCYJapCTBEHHBIE NEHCHOHHBIE (OHMIBI, OJIarOTBOPHTEIIHLHEBIE
OpraHM3ali¥, KPEIAMTHbIE YYPENJIEHHS), MOTYT IOIYyYHTh IOCTYNl K IEPCOHAIBHBIM JIaHHBIM
paboTHHKA TOIBKO B CITy4ae €ro MACEMEHHOT0 pPa3peIleHus.
6.2. 4 Ilepenaya nepcoHaNbHBIX TaHHBIX COTpyaHUKa JIOY npyriM opranm3aimsM:
CBEJIeHUs O paboTaromeM COTPYOHHKE WM YK€ YBOJEHHOM MOTYT OBITh IIPENOCTABIIECHEI
Jpyro¥ opraHu3allid TOJBKO C IHCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3ald, C
IIPUJIOXKEHUEM KOIIMH HOTapHAILHO 3aBEPEHHOTO 3asBJIeHHs pabOTHHKA,

* IEpCOHAIBHBIE MaHHBIE pabOTHHKAa JETCKOrO0 caga MOTyT OBITh IPEIOCTaBICHBI
POICTBEHHHKAaM MM WIEHAM €ro CEeMbH TOJBKO C IHCHMEHHOIO pa3pemieHds Camoro
COTpY/IHHKA.

* B CIy4ae pa3Boja ObBmas cympyra (Cympyr) HMEIOT IpaBO OOpaTHTHCS B IOMIKOJIBHOE
0o6pa3zoBaTelbHOE YYpEXKIECHHE C NMUCHMEHHBIM 3alpoCcOM O pa3Mepe 3apabOTHOM ILIaThI
coTpynHuka 6e3 ero cornacus (YK PO).

7. 3amuTa NepcoHANBHBIX JaHHBIX padoTHHKOB [IOY
7.1. Ilox yrpo30ii WM OMACHOCTHIO YTPAThHI NEPCOHATBHBIX JaHHBIX MOHUMAETCS €IUHUYHOE WA
KOMIUIEKCHOE, peaJlbHOe WX [OTEHIHAIbHOE, AaKTUBHOE WM IIaCCHBHOE IIPOSIBIICHUE
3JIOyMBIIUICHHBIX BO3MOXKHOCTEW BHEIIHWX WM BHYTPEHHHX HCTOYHHKOB YIpO3BI CO31aBaTh
HeOaronpusaTHele COOBITUS, OKa3bIBaTh [JECTAOMIM3MPYIOIIee BO3NEHCTBHE Ha 3alIUINAEMYIO
UHGOpMALIHIO.
7.2. Puck yrpozsl moObM HH)OPMAIMOHHBEIM pECypcaM CO3JalOT CTHXUHHBIE O€nCTBHS,
JKCTPEMAJIbHBIE CHUTyallud, TEPPOPUCTHYECKHE NEHCTBUS, aBapDUM TEXHUYECKUX CPEICTB M JIHHHUHI
CBSI3H, ApyTHE OOBEKTHBHEIE 00CTOSTENHCTBA, a TAKKE 3aHHTEPECOBAaHHEIE M HE3aHHTEPECOBaHHEIE B
BO3HMKHOBEHHUH YTPO3HI JIUIIA.
7.3. 3ammra NEepCOHAIBHBIX MAAHHBIX IPEACTABISET COOON JKECTKO PpErIaMEeHTHPOBAaHHBIM H
JUHAMHYECKHU-TEXHOIOTHYECKAH TMpoIecC, MpeayNpeXJalonii HapylleHHe [JOCTYIHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUICHIUAILHOCTH NEPCOHANBHBIX HAHHBIX H, B KOHEYHOM
cuere, OOECIEeYMBAIOIUN [JOCTATOYHO HANEXKHYIO Oe30macHOCTh HH(OpMauu B IIpolecce
YIPaBIEHYECKOH W INPOHU3BOJACTBEHHOM JEATENHOCTH JIOIIKOJBHOTO 00pa3zoBaTelIbHOIO
YUPEXKACHUS.
7.4. 3amuTa IEpCOHATBHBIX JaHHBIX PaOOTHHKA OT HETIPABOMEPHOT'0 MX UCIIOJIb30BAHMS HIIH YTPATh
nomxHa 6sITh obecnedeHa 3aBexyiomuM JIOY 3a c4eT CpeAcTB NOIIKOJBEHOTO 00pa30BaTeIbHOIO
YUYPEXICHHUS B MOPSIKE, yCTAHOBIEHHOM (pelepalbHbIMU 3aKOHAMH.
7.5. "Buympennaa 3awuma’.
7.5.1. OCHOBHBIM BHHOBHMKOM HECAHKI[HOHMPOBAHHOIO JOCTyNa K IEPCOHAIBHBIM JaHHBIM
ABJIAETCA, KaK IPaBUIIO, IEpCOHAI, paboTaromui ¢ JOKyMEHTaMH ¥ 6a3amMu 1aHHBIX. Pernamenramnus
JIOCTYyTIa NepcoHaNa K KOHGHUISHIHAIBHEIM CBEICHUSIM, JOKyMEHTaM M 6a3aM JaHHBIX BXOIHT B
9HCJI0 OCHOBHBIX HAIPaBICHUN OpraHW3allMOHHOM 3aIMUThl MHGOpPMALMK W NpeJHa3HaueHa JUIs
pasTpaHM4YEeHHs IIOJIHOMOYMM MEXAYy aJMHHHCTpAlUdedl M CHENHATMCTAMH JOIIKOJIBHOIO
006pa30BaTENLHOTO YUPEKACHHS.
7.5.2. Onsa obecriedeHrs BHYTPEHHEH 3alNUTHI MEPCOHANBHBIX JAaHHBIX paboTHHKOB JIOVY
Heo6Xx0MMo cobMI0IaTh P Mep:

* OrpaHMYECHHME H pErJIaMEHTalllsi COCTaBa pPabOTHHKOB, (YHKIHOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOHOUACHIIHAIBHBIX 3HAHHIHA;,
CTporoe m3dupaTenbHOe W OOOCHOBAHHOE paCHpelel]eHHE IOKYMEHTOB M HH(OpPMAIHH
MeXy pabOTHHKaMH JETCKOTO caja;




palMOHalIbHOEe pa3MelleHHe pabodux MeCT pabOTHHKOB, IPH KOTOPOM HCKIIOYANOCh GBI
GeCKOHTPOILHOE HCIIOJIB30BAHME 3AIIUIIAEMON HH(POPMAIIHH;

* 3HaHWe pabOTHMKOM JIONIKONBHOIO 00pa3oBaTeNbHOro  ydpexaeHHs TpeGoBaHmi
HOPMAaTHBHO-METOAMYECKHUX JOKYMEHTOB I10 3aIUTe HH(POPMAIIMKA U COXPAHEHHH TAHHEI,

* HaIM4YMEe HEOOXOMMMBIX YCIIOBHH B NOMEINEHHH s paboTBl C KOH(HAEHIMATHHBIMA
JOKYMEHTaMH 1 6a3aMH JaHHBIX;

* OmIpelEeNeHHE U PerjlaMeHTalus cocTaBa pabOTHHKOB, MMEIOIMUX IIPaBO JOCTyna (Bxoja) B
IIOMEINEHUE, B KOTOPOM HAXOJUTCS BEIYMCIUTEILHAS TEXHUKA;

* OpraHM3anys MOpsaKa YHUYTOXEHHS HHPOPMAIINH;

* CBOEBPEMEHHOE BBLIABIICHHE HapylleHWsl TpeOOBaHMM pa3pEIUTENHHOM CHCTEMBI JOCTyIa
paboTHHUKaMH;

* JIMYHBIE JI€]la MOTYT BBIIABAaThCS AETONPOU3BOJUTEIIO (CEKPETApIO) TOJIBKO 3aBEIyIOIIMM
JIOVY u B HCKITIOUUTENBHBIX CIIy4asiX, IO MUCEMEHHOMY pa3pelIeHHIO 3aBEAYIOMIET0 JETCKUM
caZioM, - DPYKOBOJIMUTENIIO CTPYKTYpHOrO NOJpa3/ieleHus (HampuMep, NpH DOATOTOBKE
MaTEpPHAJIOB Ul aTTeCTalluU pabOTHHKA).

7.5.3. 3amuTa NepcOHANBHBIX JaHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCHTEIIAX.

Bce manxu, coneprxamue nepcoHaIbHBIE JaHHBIE COTPY/IHHKA, IO/DKHBI OBITH 3alMIIECHBI ITAPOJIEM,
KOTOPBIX COOOINAETCs PyKOBOJUTEIIO CITYXKOBI yIIpaBIeHHs IEPCOHATIOM U PYKOBOJUTENIO CITyKOBI
UHGOPMAMOHHBIX TEXHOJIOTHIA.

7.6. "Buewnan zauwuma"

7.6.1. Ilog MOCTOPOHHHM JMIIOM MOHHMMAETCs JIO0OE JIMIIO, HE HMEIOINee HEMOCPEACTBEHHOTO
oTHomeHus K aedarenbHocTH JIOY, nmocetutenu, pabOTHHUKY APYTUX OpraHHW3alMOHHBIX CTPYKTYP.
[TocTropoHHHE JIMIa HE NOJDKHBI 3HATH pacnpeneneHne QpyHKnui, pabodne mMpoLecChl, TEXHOIOTHIO
cocTaBlIeHUs, OQOPMIICHHUS, BEICHHUS U XPaHEHHS JOKYMEHTOB, JIMYHBIX Je1 U pab04rx MaTepuaioB
y JIeJONIPOU3BOIUTENS (CeKpeTaps).

7.6.2. [lns obecrieueHusl BHEITHEH 3aIUThHI IEPCOHAIBHBIX JAHHBIX COTPYAHUKOB JIOY Heo6xoaumMo
cobmonaTh psaa Mep:

* IOpAAOK IIpHEMa, ydeTa U KOHTPOJIS JeSTeIbHOCTH IIOCETUTENEH;

* TOpSJOK OXpaHBl TEPPUTOPUH, 3[AHWM U MOMEINEHHH IOIIKOIBLHOI0 00pa30BaTEIBLHOIO
YUPpEeXICHNUS,

* TpeboBaHUS K 3aIIUTe HHPOPMALIUY IIPH HHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.

7.7. Bece nuua, CBSI3aHHBIE € IOJTy4eHHEM, 00paboTKO# U 3aIUTOM NEPCOHAIBHBIX JaHHbIX, 00s3aHbI
HOJNHKCATh 00S3aTeNIbCTBO O HEpasIIIallleHHH MEPCOHAIBHBIX JaHHBIX PabOTHHKOB JOIIKOJILHOTO
00pa30oBaTENLHOTO YUPEKACHHS.

7.8. KpomMe Mep 3aImuThl NepCOHATBHBIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOIATENECTBOM Poccuiickon
®enepanuy, 3aBeIyIONMN NOMKOIBHEIM 00pa30BaTENbHEIM YUPEXKICHHEM, a TaKXkKe COTPYIHUKH
MOTYT BbIpabaThIBaTh COBMECTHEIE MEPHI 3aIUTHI IIEPCOHANBHBIX JaHHBIX PaOOTHHUKOB.

8. IlpaBa u o06sa3anHocTH padoTHHKOB JIOY N0 3amMTE HX MEPCOHAILHBIX JAHHBIX

8.1. 3akpemienue npaB pabOTHHKA, PETIAMEHTHUPYIONIMX 3alIATy €r0 NEPCOHANBHBIX JAHHBIX,
obecnedynBaeT COXpaHHOCTH MOJTHOM ¥ TOYHOM HH(OPMAIUH O HEM.

8.2. PaGOTHMKH [ODKHEI OBITH O3HAKOMIIEHBI TOJA PACHOHCKYy C JOKYMEHTAMH JIOIIKOJIBLHOIO
00pa3oBaTEeIbHOIO YUPEKACHHUS, YCTAaHABIMBAIOIIAMH MOPAIOK 06pabOTKH IEPCOHAIBHBIX JAHHBIX
pabOTHHKOB, a TakxKe 00 HX MpaBax M 00A3aHHOCTAX B OTOM 00JIACTH.

8.3. PaGoTHHK JOHIKONBHOIO O06GpPa30BATENBLHOTO YUPEXKAEHHs O00sS3yeTcs MPEIOCTaBIISATH
IIEPCOHAJIBHBIE JaHHBIE, COOTBETCTBYIOLIHE NEHCTBHTEIHLHOCTH.

8.4. PaGoTHHMK HMMeEET IpaBo:

* Ha IOJHYIO HHGOPMAIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX U 00pabOoTKe ITHX JaHHBIX;

* ¢B0GOAHOro GECIUIaTHOrO JOCTyNa K CBOMM II€PCOHAIBHBEIM JaHHBIM, BKIIOYas IpaBO Ha
NOJIy4YE€HHE KOMMH Jr000H 3alucH, CoJepXKalled NepcoHATbHbIE JaHHbie pabOTHHKA, 3a
UCKIIIOYCHHUEM CITydaeB, IPEAyCMOTPEHHBIX 3aKoHOAaTeIbeTBOM Poccuiickoit ®enepanyu;

* Ha OIpEeJENIeHHe CBOMX MPECTaBUTENEH ISl 3alIUTHI CBOUX NEPCOHAIBHBIX TaHHBIX;




JOCTyIa K OTHOCSAIIMMCS K HEMY MEIWIIMHCKAM JaHHBIM C IIOMOINBI0 MEIHMIMHCKOIO
CIELMAaIKNCTa 110 CBOEMY BBIOODY;

TpeboBaTh HCKIIIOYUTH MM HCIIPAaBUTh HEBEPHbIE HJIM HENOJIHEIE NIEPCOHAIBHEIE JAHHBIE, a
TaKKe JaHHbIe, 00paboTaHHBIE C HApyIIEHHEM TPEOOBAHHIA;

npu otkaze 3aseayomero JIOY HCKIIOYMTh WM HCIPABUTH IEPCOHAIBHBIE JaHHbIE
pabOTHHKA UMEET MPaBO 3a4BUTH B IHCHMEHHOM (hOPME 3aBEIYIOMEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOIMM 0OOCHOBAaHHEM TAKOTO HECOTJIACHS;

* IEPCOHAIBLHBIE JIaHHBIE OIEHOYHOIO XxapakTepa pabOTHHK HETCKOTO caja HMMEET IIpaBo

JIOTIOJIHUTE 3asiBIICHHEM, BBIPAXKAIONIMM €ro COOCTBEHHYIO TOUKY 3PEHHS,;

* TpeboBaTh M3BEINCHHS 3aBEeIYIOIMUM JETCKAM CalIoOM BCEX JIMI, KOTOPHIM paHee ObLIH
COOOINEHBl HEBEPHbIE MM HENOJNHBIE IEepCOHANbHBIE IaHHBIE paboTHHKa, 000 Bcex
IIPOU3BENCHHBIX B HUX UCKIIOYECHHUSX, UCTIPABIICHUSIX WJIH JONOTHEHHUAX,

obxayioBaTh B cyle JroOble HENpaBOMEpHBIE NEWCTBHM WM Oe3JeHCTBHS 3aBEYyIOIIETO
JOIIKOJIBHBIM ~ 00pa30BaTeNbHBIM y4peXAeHHeM @pud o0OpaboTke ¥ 3amuTe €ro
IEPCOHATBHBIX JaHHBIX.

8.5. B nensx obecnieyeHns JOCTOBEPHOCTH NIEPCOHANBHBIX AaHHBIX paboTHHkH JIOY 06s3aHbL:

* 1pu odopMIECHHH Ha pabOTy MPEICTaBIATH JOCTOBEPHBIE CBEICHHS B MOpsSIKEe U 00BEME,
IPEIyCMOTPEHHOM HacTosmuM [lojoXkeHMeM H  3aKOHOJATENLCTBOM  Poccuiickoi
®denepanyu;

* B Clly4yac W3MEHEHHS CBOMX MEPCOHATBHBIX JAHHBIX, COOOmAaTh 00 3TOM 3aBEMYIOLIEMY
JIETCKMM caioM B TedeHue 10 gueit.

8.6. PaborHuku crapsr 3aBenyiomero JIOY B m3BecTHOCT 00 W3MEHEHMH (GaMUINH, HMEHH,
OTYECTBA, NAaThl DOXIEHHS, YTO IIOJyYaeT OTpPaXXCHHWE B TPYAOBOM KHW)KKE HAa OCHOBaHHHU
IPENCTaBICHHBIX OKYMEHTOB. [IpM HeoOXOIWMOCTH H3MEHSIOTCS AaHHBle 00 oOpa3oBaHHH,
npodeccuy, CNeNHaIbHOCTH, IPUCBOSHHH HOBOT'O pa3psjia | IIp.

8.7. B memsx 3amuThl YaCTHOW J>XW3HH, JIMYHOW M CEeMEHHON TaWHbI PabOTHHKHM HE IOJDKHBI
OTKa3bIBaTbCS OT CBOETO IpaBa Ha 0OpabOTKy NEPCOHAIBHBIX AAHHBIX TONBKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOJXXET MOBJIEYb IPUIMHEHUE MOPAILHOTO, MAaTEPHATILHOTO BpeAa.

9. OTBercTBEHHOCTh 3a pa3riameHHe KOH(QHIeHIHAJbHOH HHPOpPMANHH, CBA3AHHOH C
NepPCOHATbHBIMH TaHHBIMH

9.1. Ilepconanvnas omeemcmeenHocmb - OOHO W3 TJIABHBIX TpeOOBaHHM K OpraHU3alUH
GYHKIIMOHMPOBAaHHS CHCTEMBI 3alATHI MEPCOHATBHOM HWHPOpPMAlMU U O0O0SA3aTENbHOE YCIOBHE
obecniegeHus 3 GEKTHBHOCTH ITOM CHCTEMBL.

9.2. 3amura npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAaTENbCTBOM P® 1 HacTosmM [TonoxeHuem,
OCYIIECTBIIAETCA CyJOM B LENSAX IMPECEYEHHs] HENPAaBOMEPHOIO HCIOIb30BaHHMSA MEPCOHAIBHBIX
JaHHBIX pabOTHHUKA, BOCCTAHOBJICHHUS HApPyIIEHHBIX MMPaB ¥ BO3MEINECHUS IPHYMHEHHOTO yiepba, B
TOM YHCJI€ MOPAIBHOTO Bpea.

9.3. Kaxxaplii COTpYIHHK JOIIKOIBHOTO 00pa30BaTENbHOTO YUPEKACHHUS, MOy A0 11t pabOTHI
KOHGUAECHIMANBHBIN JOKyMEHT, HECET €AMHOMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEIS H
KOH(HIEHIIMATFHOCTh HHPOPMAIIUH.

9.4. Jluna, BUHOBHBIE B HapyIIEHHH HOPM, PETYIHPYIOINMX MOJy4eHHE, 0OpaGOTKy M 3alIuTy
IEPCOHANBHBIX  JAHHbIX  pabOTHHMKAa, HeCyT IUCUHUIUIMHADHYIO, aJIMHHHUCTPaTHBHYIO,
I'PaXJaHCKO-TIIPaBOBYI0 HIIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (elepalbHbIMU
3akoHaMu Poccuiickoit @enepanuu.

9.5. 3a HeuCIOITHEHNE WK HEHaJIJIeXKallee HCIOIHEHHe paOOTHHKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
HEro 00s3aHHOCTEH 1O COONIONEHHMIO YCTAHOBIEHHOTO MOpsSAKa pabOTBI CO CBEICHUSIMHU
KOHQHUICHIIMATLHOrO XapakTepa 3aBexyiomuii JIOY BmpaBe NpPHUMEHATH NPEXyCMOTPEHHBIE
TpynoBBEIM KOJEKCOM AUCIHUILUIHHAPHBIE B3BICKAHUS.

9.6. JlomkHOCTHBIE JMIla, B OOS3aHHOCTH KOTOPBIX BXOJHWT BEJCHHE NEPCOHATBHBIX JAHHBIX
COTPYAHUKA, O0S3aHEI ODECIEYNTh KakIOMy BO3MOXKHOCTH O3HAKOMIIEHMS C JOKyMEHTaMH H
MaTepHallaMHi, HEIOCPEICTBEHHO 3aTpardBalOIIMMH €ro mpaBa W CBOOOIBI, €CIIM HHOE HE



IpeIyCMOTPEHO 3aKoHOM. HempaBoMepHEIi 0TKa3 B IPeOCTaBIEHHH COOPaHHEBIX B YCTAHOBJIEHHOM
NOpsAZIKE JOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPEIOCTABJICHHE TAaKHX IOKYMEHTOB HIIM HHOM
HHQOpMAallMK B CIydasX, NPEIyCMOTPEHHBIX 3aKOHOM, JMOO MPENOCTABIEHME HEMOJHOW WA
3aBEJIOMO JIOXKHOM MH(OpMaLUK - BJIEYET HATOKEHHE Ha JO/DKHOCTHBIX JIAI aIMHHUCTPATHBHOTO
mrpada B pa3mepe, onpenensieMoM KomexcoM 06 aIMIHHCTPAaTHBHBIX IIPABOHAPYIIIEHHSX.

9.7. B cootBercTBHM ¢ ['paXIaHCKUM KOIEKCOM JIHIA, HE3aKOHHBHIMH METOAAaMH IIOJyYHBIIHE
HH(GOPMAIMIO, COCTABISIONIYIO CIIy)XeOHYIO TaiHy, 0053aHbEI BOBMECTUTh NPHYMHEHHbIE YOBITKH,
IpHAYEM Takas ke 00s13aHHOCTD BO3JIaraeTcs ¥ Ha pabOTHHKOB.

9.8. VronoBHasi OTBETCTBEHHOCTh 3a HApyIIEHHE HEMPUKOCHOBEHHOCTH YAaCTHOW XHM3HHU (B TOM
qucie HE3aKOHHOEe COOMpaHHWE WM paclpoCTpaHEHHWE CBEJSHHHM O 4YaCTHOW JKM3HM JIMIA,
COCTaBJISIOLIETO €TO0 JIMYHYIO WM CEMEHHYIO TaifHy, 6€3 ero corjiacus), HepaBOMEPHBIN JOCTYII K
OXpaHSEMON 3aKOHOM KOMIIBIOTEpHOM HWH(OpMAIWH, HENPABOMEPHBIH OTKa3 B IPENOCTABICHUH
COOpaHHBIX B YCTAHOBIEHHOM IOPSAKE JOKYMEHTOB M CBEICHUH (€CIIH 3TH ACSTHUS IPHYUHIIIA BPE/l
IpaBaM M 3aKOHHBIM HMHTEpecaM TpaXK[aH), COBEPIICHHBIE JMIOM C HCIOJIB30BAHUEM CBOEIO
CIIy»e6HOro NOJI0KEHHs HaKa3biBaeTcs mTpadoM, THOO JTHINEHHEM [TpaBa 3aHUMaTh ONIPE/ICIEHHbIE
JOJDKHOCTH WJIM 3aHHMAThCS ONpPEIEIEHHOM AeATeIbHOCTBIO, MO0 apecToM B cOOTBETCTBHH ¢ YK
Poccutickoit ®enepanumn.

9.9. HempaBoMepHOCTSH A€STENBHOCTH OPraHOB IOCYIapCTBEHHOM BIIACTH M OpraHu3alui no cbopy u
HCIOJTb30BaHUIO IEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CyIeOHOM IOPSIZIKE.

10. 3ax/nI09HTE/IbHBIE O0JI0KEHHS

10.1. Hactosmee [lonoxenue siBnsieTcs NOKaIbHBIM HOPMAaTUBHBIM akToM JIOVY, nmpuHMMaeTcs Ha
O6mem coOpanuu paOOTHHKOB, coriacoBbiBaeTcs ¢ IIpodcoro3HEIM KOMHMTETOM M yTBEPKAAETCH
(1mbo BBOAMTCS B [EHCTBHE) NPHUKA30M 3aBEAYIOINETr0 JOIIKOJIBHBIM 00pa3oBaTelIbHBIM
YUpEXKIECHUEM.

10.2. Bce u3MeHeHHS H [ONOJHEHWsS, BHOCHMBIE B Hacrtosmiee [lonoxeHnue, oQOpMILIOTCS B
IIMCBMEHHOU (hOpMe B COOTBETCTBHH JEHCTBYIOIIUM 3aKOHOIATeNbCTBOM Poccuiickoi @eneparuu.
10.3. IlonoxeHue NpPUHUMAETCS HA HEONpEJIEIEeHHBIM CpOK. VI3MeHeHHs M JONOJHEHHUS K
[Tonoxenuio npuHUMAIOTCS B MOpsiIke, npexycMoTpeHHoM 11.10.1. HacTosmero [Tonoxenus.

10.4. Ilocne npunstus IlonoxeHus (WM W3MEHEHHH M JONOJHEHHH OTAENbHBIX IYHKTOB H
pa3zienoB) B HOBOW peJaKIiK MPebIIyIIas peAaKius aBTOMATUIECKH YTPaduBaeT CUITY.



